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rrrrrrr AN AHCICD
V’r Can cir Nghi dinh sé 60/2003/ND—CP ngay 6 thdang 6 nidm 2003 ciua Chinh
phi quy dinh chi tiét va hucéng ddn thi hanh Ludt Ngdn sdch nha nwdc;

Cén cir Nghj dinh 56 116/2008/ND-CP ngay 14 thdng 11 nam 2008 cua

Chinh phi quy dinh chirc ndng, nhiém vi, quyén han va co cdu to chike ctia BY
Ké hogch va Péu tu;

Can cir Nghi dirh 56 215/2013/ND-CP ngav 23 thdang 12 nam 201 3 cua
Chinh phit vé chirc niing, nhiém vy, quyén han va co cau 16 chirc ctia By Tai
chinh;

Cdn cir Nghi dinh s6 56/2009/ND-CP ngay 30 thang 6 nam 2009 cua
Chinh phii vé tro giup phdt trién doanh nghiép nhé va vira.

B trudmg Bé Ké hoach va Dau tir va B trucng B¢ Tai chinh ban hanh
Thong tu lién tich hwong dén tro gitip dao tao, boi dudng nguon nhdn lyc cho
cac doanh nghiép nho va vuea:

CHUONG I
QUY DINH CHUNG

Pidu 1. Pham vi didu chinh

Théng tu lién tich nay huéng dan viéc lap ké hoach td chirc va quan ly
thyc hién hoat dong tro gitp dao tao, bdi dudng ngudn nhén lyc cho cac doanh
nghi¢p nhé va vira (goi tit 13 trg gitp ddo tao); du toan, quan ly, str dung va
quyét todn kinh phi tir ngdn sach nha nuéc hd tro cho hoat ddng dao tao.

Didu 2. Pbi twgng ap dung

1. Chii doanh nghiép, cén bd quan ly doanh nghiép nhé va vira (sau day
viét tit 1a DNNVV) theo quy dinh tai Dleu 3 Nghi dinh 56 56/2009/ND-CP ngay
30 thang 6 nam 2009 ciia Chinh phti vé trg giup phét trién doanh nghiép nho va
vira; cac ca nhan, td chirc c6 nguyén vong thanh 1ap doanh nghiép.

2. Bo, nganh, Uy ban nhén dan tinh, thanh phé tryc thuéc Trung uong
(sau day goi tit 14 cdc B, nganh, UBND tinh).



3. T6 chirc x& hi - nghe nghlep, t chirc chinh tri xd hdi - nghé nghlcp, )
chirc hu;p héi doanh nghiép, hiép hoi nganh nghé Trung uong (sau day goi tit 13
céc o chirc h1ep h6i) dugc thanh 14p theo quy dinh ctia phép ludt, c6 chirc ning
dao tao va tro gitp phat trién DNNVV.

4. Trudng dai hoc, cao ding, trung cép chuyén nghiép, cac t6 chirc dich
vu c6 chirc nang ddo tao hoat dong theo quy dinh ctia phap lugt, c6 ning lyuc va
dap ung didu kién quy dinh tai khoan 1 Pidu 7 Thong tu nay (sau ddy goi tat 1a
céc t6 chire cung cap dich vu dao tao).

5. Cé4n bd lam cdng téc tro gitp phat trién DNNVV.

Piéu 3. Cac hoat ddng trg givip dio tac

1. Khdo sat danh gi4 nhu ciu tro gidp dao tao; khéo sit danh gla tac dong
va hiéu qua cua hoat dong trg gitp dao tao; to chtrc kiém tra, danh gla tinh hinh
thurc hién va cac cude hdi nghi, hdi thao vé trién khai hoat ddng tro gmp dao tao
trén pham vi toan qudc; Téap huén, boi duorng nang cao néng luc va to chirc doan

khao sat, hoc tdp trao déi kinh nghlem V& trg gilip dao tao trong va ngodi nudc
cho céc can bd lam cong tac trg gitp phat trién DNNVV.

2. Xdy dyng, bién soan, bd sung, in én gido trinh, tai liéu phuc vu hoat
dong dao tao, boi dudng ngudn nhén luc cho DNNVV.

3. T chirc dao tao, bdi duding ngudn nhén luc cho DNNVV, bao gom:

a) To chirc cac khéa déo tao, bdi dudng ngudn nhin luc cho DNNVV (sau
day goi tit 14 khoa dao tao), gdm céc khéa dio tao khoi sy doanh nghiép, quan
tri doanh nghi€p va quén tri doanh nghiép chuyén sau.

b) Té chirc phd bién, dao tao qua mang, truyén hinh cho DNNVV.

Piéu 4. Ngudn kinh phi thire hién hoat dfng trg gitip dao tao

Hoat ddng trg gitp ddo tao cho DNNVV thuc hién theo nguyén tac x4 hoi
hoa:

1. Nha nudc hd trg mdt phan kinh phi (ngén sach Trung uvong, ngén sach
dia phuong) théng qua cac B, nganh, UBND tinh va céc t& chirc hiép héi.

2. Céc DNNVYV, ca nhidn tham gia dao tao déng gép mat phéin kinh phi.

3. Céc co quan, don vi thue hién hoat ddng tro giup déo tao cho DNNVV
huy ddng cac ngudn tai chinh khéc (ngoal ngudn ngan sach nha muréc) cua cdc to
chirc, ¢4 nhin trong va ngoai nudc, céc to chitc quéc té theo quy dinh cta phép
Juat dé thuc hién hoat ddng trg gitip dao tao cho DNNVV.

CHUONG II

TO CHUC CAC KHOA PAO TAO CHO DOANH NGHIEP NHO VA
VUA

Piéu 5. Pham vi v ndi dung cac khoa dao tao

1. Pham vi dao tao:



a) Pao tao khéi sy doanh nghiép cho cdc ¢4 nhan, td chirc ¢6 nguyén vong
thanh 13p doanh nghiép, DNNVV (chiém t0i da 30% tdng so khoa dao t130).

b) Pao tao quan tri doanh nghiép cho céc chli doanh nghiép va can b
quéan ly DNNVV.

¢) Pao tao quan tri doanh nghiép chuyén sdu cho chii doanh nghiép va cén
bo quan ly DNNVYV trong mot s linh vuc, dia ban theo dinh hudéng uu tién phat
trién cua Nha nudc.

2. Noi dung céc khoa dao tgo:

a) Trén co s& cac chuyén dé chinh tai Phu lyc 1 kém theo Thong tu nay,
don vi dao tao lya chon mot s6 chuyén dé phu hop v&i nhu cdu cia hoc vién va
thyc té tai dia phuong dé to chuc céc khoa dao tao.

b) Noi dung giang day theo cédc chuyén dé lya chon phai duge xdy dung
trén co s& bo gido trinh, tai liéu dio tao, bol dudng ngudn nhan lyc cho DNNVV
cia B K& hoach va Pau tu.

Pidu 6. Pon vi quan ly dao tao, don vi dao tao va cac hinh thire 16
chirc dao tao

| Pon vi quan 1y dio tzo 14 don vj trong BY, nganh, UBND tinh va 0
chirc hiép héi duge giao nhiém vy thuc hién ké hoach trg giup dao tao cho
DNNVYV va kinh phi ngin sach nha nude hd tre.

2. Pon vi dao tao 14 don vi1 truc tiép thyc hién cac khoa dao tao cho
DNNVV, gém: don vi quan 1y dao tgo (khi true tiép t5 chic cac khoa dao tao
theo quy dinh tai diém a khoan 3 Diéu nay); hodc 1a t& chirc cung cap dich vu
dao tao (khi don vi quan 1y dao tao ky hgp dong véi to chirc cung cap dich vu
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dao tao theo quy dinh tai diem b khoan 3 Piéu nay).

3. Cén cu ké hoach dugc giao, ndi dung yéu cAu cua cac khoa dao tao va
niing luc thyc té, don vi quan 1y dao tao c6 thé lga chon mdt trong hai hinh thac
sau day:

a) Truc tiép t6 chure cac khoa dao tao.

b) Can cir cic quy dinh hién hanh dé lya ch(,)nktf) chuc cung cAp dich vu
dao tao va ky hop dong dao tao theo quy dinh tai Piéu 8 Thong tu nay dé thuc
hién cac khoa dao tao.

4. Trach nhiém ciia don vi quan ly dao tao:

a) Chiu trach nhiém td chuc tridn khai cdc khoa dao tao theo dang aké
hoach dugc co quan €0 thdm quyén giao va cac quy dinh tai Thong tu nay. Kiém
tra, danh gia tinh hinh thuc hién va thub‘ng\xuy?n t0 chure rit kinh nghiém dé cac
Kkhoa dao tao tiép theo dap Ung dugc yéu cau ve chat luong va hiéu qua.

b) Cir can bo kiérr; tra, giam sat cac khoa dao tao trong truong hop ky hor
dong voi to chuc cung cap dich vy dao tgo.

¢) Déi v6i don vi quan 1y ddo tao thudc c4c B§, nganh va to chire higp
hdi, ngodi trach nhiém quy dinh tai diém a, b khoan 4 Dicu nay con co trach
nhiém:



- Chu tri, ph01 hop véi 8o Ké hoach va Diu tu tinh/thanh phd t6 chirc cac
khoa dao tao dap {mg nhu ciu ctia DNNVV trén dja ban.

- Théng béo bang van ban cho S& Ké hoach va Déu tur tinh/thanh phé vé
ké hoach trién khai cac khoa dao tao cho DNNVV trén dia ban (chuong trinh,
ndi dung, thdi gian, d;la diém cu thé cta timg khda dao tao) tride khi td chie it
nhét 14 03 ngay lam viéc.

- Dinh ky 6 thang, phai gm S¢ K& hoach va Bau tu tinh/thanh phd béo cdo
danh gi4 tinh hinh thyc hién cdc khéa dao tao da té chirc va ké hoach tiép theo
trén dia ban.

Pidu 7. Té chire cung cép dich vu dao tao

1. Céc td chic cung cép dich vu dao tao dugc lya chon phai dap ung cac
diéu kién sau:

a) C6 chirc ning cung cip dich vu dio tao dugc ghi rd tai Giéy cht’mg
nhén dang ky doanh nghiép, hodc vin ban cua co quan co thidm quyén quyét
dinh vé chirc ning, nhiém vu cia td chirc cung cép dich vy dio tao.

b) C6 co s& vat chit, trang thiét b dap tmg didu kién td chirc cac khéa dio
tao cho DNNVV,

¢) PBi 5 chirc thuc hién cic khéa dao tao, bdi dudng vé khai sy doanh
nghiép va quan tri doanh nghiép.

d) C6 dé xuit phuong an dao tao phit hop v&i yéu ciu cia céc khoéa dao
tao cho DNNVV;

d) Cé d6i ngili giang vién hodc cdng tac vién thudng xuyén dap ung cic
diéu kién sau:

- Tt nghiép dai hoc tré 1én;
- C6 ning lyc chuyén mén va c6 kinh nghiém tham gia giang day vé dao
tao, bdi dudmg ngudn nhan lyc cho doanh nghiép.

e) Tai liéu giang day (bao gbm gido 4n, tai lidu trinh bay va céc tai ligu
huéng dan hoc tp lién quan khéc) phal phit hop véi chuyén @ dao tao va dugc
bién soan trén co s& bd gido trinh, tai liéu dao tao, bdi dudng ngubn nhan lyc
cho DNNVYV cua B Ké hoach va Péu tu. Tai liéu giang day phai dugc don vi
quan ly dao tao théng nhét vé ndi dung trude khi trién khai khoa dao tao.

2. Trén co s hop ddng dao tao ky vm don vi quéan Iy dao tao, td chirc
cung cap dich vy dao tao phai truc tiép trién khai thuc hién, khéng dugc thué
hoac giao lai cho td chirc cung cap dich vu khac thyc hién.

3. Khi c6 yéu cau kiém tra cua co quan chirc néng, td chire cung cap dich
vy dao tao cé trach nhiém ph01 hop véi don vi quan ly dao tao cung cap cac
thong tin, tai li¢u theo yéu cau va chiu trach nhiém vé tinh chinh xic, trung thyc,
day dh co s& phap ly cua hd so, chimg tir theo quy dinh.

Piéu 8. Hop dong dao tao
Hop ddng dao tao phai cb céc ndi dung chi yéu sau:
1. N6i dung chuyén d2 d3o tao; dia ban td chirc va thoi gian trién khai.



2. Kinh phi thyc hién, kém theo dy toan chi tiét kinh phi (theo miu Phy
luc 3.2 va ndi dung chi, mirc chi quy dinh tai Dieu 13, 14 Thong tu nay).

3. Trach nhiém, quyén han ciia m&i bén.

4. Thanh quyét toan kinh phi dao tao.

5. Xir Iy vi pham hop déng va didu khoan thi hanh.,

Piéu 9. T6 chirc cac khoa dao tao

1. Thosi lvgng va s hoc vién téi thidu cia mét khéa dio tao:

a) Péi v6i khoa dio tao khdi sy doanh nghiép: thoi lugng dao tao [a 03
ngdy, s6 hoc vién t6i thidu méi khoa 1 30 ngudi.

b) Déi v6i khoa dao tao quan tri doanh nghiép: thoi lugng dao tao 1 05
ngay, so hoc vién t6i thieu moi khéa 14 30 nguai.

c) Déi véi khoa dao tao quan tri doanh nghiép chuyén siu: tuy theo ndi
dung ddo tao chuyén siu, don vi dao tao quyét dinh thoi luong dao tao phil hop
nhung dam bao thoi lugng t61 thieu 1a 07 ngay va s6 hoc vién t6i thiéu méi khéa
1a 20 ngudi.

) d) Can cir vao tinh hinh thuc Tté cla tl‘mg khéa hoc, don vi dao tao bd tri
t6i da 30% thoi luong moi khéa dé hudng dan hoc vién nghién ciru cac tinh
huéng va van dung kinh nghiém thyc tién.

2. D& tham gia khéa dio tao, céc t chirc, c4 nhin va DNNVV dién day
dd théng tin vao Phi€u déng ky (theo mau Phy luc 2.1 hoic Phuy luc 2.2 kém
theo Théng tu nay) giri vé don vi dao tao.

3. Trach nhiém cia don vi ddo tao:

3.1. Trude khi trién khai khéa dao tao:

a) Lap chuong trinh/ké hoach t6 chirc timg khéa dao tao (thoi gian dao
tao, dia diém t6 chirc khéa dio tao, cic chuyén dé dao tao, giang vién, d6i tugng
hoc vién, hoc phi...).

b) Théng bac chuong trinh/ké hoach té chirc dao tao trén cac phuong tign
théng tin dai ching, hodc bing vén ban, hodc bang cdc hinh thire chiéu sinh khac
dén cac c4 nhan, td chitc, DNNVV truéc khi t6 chirc khéa dao tao it nhat 1a 15
ngdy, trong do phai c6 ndi dung néu rd: khoéa ddo tao duge ngan sach nhél‘ nudgce
ho trg mét phan kinh phi va chinh sach ho trg cia Nha nudce do6i vai hoc vién tai
cac dia ban c6 diéu kién kinh té - x3 héi dic biét kho khan.

¢) Lip du toan chi tiét kinh phi t chirc timg khod dao tao (theo mau Phy
lyc 3.2 va ndi dung chi, mirc chi quy dinh tai Diéu 13, Diéu 14 Thong tu nay).

d) Lanh dao don vi ddo tao c6 trach nhiém ra quyfit dinh t& chirc khéa dao
tao (trong d6 cé cac ni dung: thoi gian dio tao, dia diem t6 chirc khéa dao tao,
cic chuyén dé dao tao, giang vién, danh sach hec vién tham gia, dur todn kinh
phi, chuong trinh/ké hoach trién khai, can bg quan ly khé?l dao tao, ...) va chi
dao tb chirc thuc hién theo ndi dung da duyét va quy dinh tai Théng tu nay.

3.2. Trong qua trinh trién khai khéa dio tao:



a) Cung cip ddy du tai licu hoc tdp cho hoc vién.

b) Té chire glang day theo chuong trinh/ké hoach da dugc phé duyét, dam
bao vé néi dung va thoi lugng theo quy dinh tai Thong tu nay.

¢) Kiém sodt thdi lugng tham gia khoa dao tao ctia hoc vién; tlen hanh kiém
tra, danh gia dé cap Chirng nhin cho hoc vién theo quy dinh tai Diéu 10 Thong tr
nay.

d) Lay day duy klen hoc vién danh gia vé noi dung giang day, chat lugng
gidng vién va cong tac td chirc khoa dao tao sau khi ket thic (theo 1nau Phy luc

2.3 kém theo Thong tu nay); Lap ban téng horp y kién hoc vién dé lam co s&
d4nh gid, rit kinh nghiém cho viéc trién khai cac khoa dao tao tiép theo.

3.3. Sau két thuc khoa dao tao:

a) Cham nhét 20 ngay sau khi két thic mot khoa dao tao, don vi dao tao
¢ trach nhi¢m 14p bdo cdo danh gia va bao céo quyet toan kinh phi (theo mAu
Phu luc 4.1 va Phy lyc 4.2 kem theo Thong tu nay). Néu to chirc nhidu khoéa dac
tao, chim nhat 30 ngay sau khi két thic khoa dao tao cubi cung phal téng hop
bao c4o quyét toan kinh phi trén co s& bdo céo cia timg khod (theo mau Phu luc
4.3 kéem theo Thong tu nay).

Dbi voi don vi dao tao la t6 chirc cung cip dich vu dao tao, cac bao Cac
trén va ban tong hop ¥ kién hoc vién sau khoa dao tao 1a mit trong cac can cir dé
thanh 1y hgp dong d30 tao; thanh quyét toan kinh phi véi don vi quan 1y dao tao.

b) Pon vi d40 tao ¢ trach nhiém td chirc lwu trir toan bd hd so, chimg tix
theo timg khoa d3o tao.

Piéu 10. Panh gid két qua hoc tip va cip Chirng nhéan tham gia khoéa
dao tao cho hoc vién

1. Don vi dao tao lya chon mot trong céc hinh thuc sau dé danh gia ket
qua hoc tap cua cac hoc vién: klem tra trc nghiém; hogc két hop kiém tra tric
nghiém véi tra 1&i bai tip tinh hubng.

2. Pon vi quan ly ddo tao (bao gom ca trudmg hop ky hop ddng véi té
chirc cung cap dich vy dao tao) cdp Chimg nhan tham gia khoa dao tao cho hoc
vién dat céc yéu ciu:

a) Tham dy it nhét 85% thoi lugng ctia khéa dio tao.

b) Két qua bai kiém tra dugc dénh gia dat trung binh tr&s 1én.

Lanh dao don vi quan 1y dao tao chiu trach nhiém ky Chimg nhén cho cac
hoc vién tham gia khoa dao tao.

3. Ndi dung, hinh thirc, quy cich ctia Chimg nhén theo mau Phy lyc 5.1
va Phu luc 5.2 kém theo Thong tu nay.

Piéu 11. Liru trit hd so

1. Don vi dao tao phai huru tri toan bd hd so, chimg tir lién quan theo timg
khoa dao tao, dam bao cong tac luu trlr va thot gian luu trit theo dung quy dinh
cta phap luat hién hanh ve tai liéu luu trir.



2. Dbi vi don vi quan 1y dio tao: ngoai viéc luu trlr hd so khi tryec tiép to
chire cac khoa dao tao theo quy dinh, ho so luu trit con bao goém:

a) Truong hep ky hop ddng véi to chire cung chp dich vy dao tao:

- Hop déng, bién ban thanh ly hop ddng voi td chirc cung chp dich vu dao
tao kém béo cao quyét toan kinh phi t6 chirc khoa dao tao, hoa don tai chinh vé
viéc cung cap dich vy dao tao theo quy dinh hién hanh.

- Chimg tir thanh toan kinh phi cho té chitc cung cép dich vu dao tao.

- Céc chimg tir, tai liéu khac c6 lién quan.

i b) Cac béo cao tdng hop tinh hinh thyc hién, téng hop quyét toan kinh phi
+& chire c4c khod ddo tao thudc trach nhiém cia don vi quan ly dao tao.

CHUONG III
KINH PHi THU'C HIEN TRQ GIUP PAO TAO NGUON NHAN LYC
CHO CAC DOANH NGHIEP NHO VA VUA

Pidu 12. Cic hoat déng ngn siach nha nwoc hé tro va mic hé tro.
1. Ngan sach Trung uong:
1.1. Hd trg 100% kinh phi cho cac hoat dong:

a) Xay dyng, bién soan, b sung, in 4n gi4o trinh, tai li¢u phyc vu hoat
dong dao tao, boi dudng nguodn nhan luc cho DNNVV.

N6 dung chi va mic chi cu thé thuc hién theo quy dinh tai Thong tu s6
123/2009/TT-BTC ngay 17/6/2009 cua B Tai chinh quy dinh ngi dung chi,
muc chi xay dung chuong trinh khung va bién soan chuong trinh, giao trinh cac
mén hoc &6 véi cac nganh dao tao Dai hoc, Cao dang, Trung cap chuyén
nghiép.

b) Khao sat ¢anh gia nbu cAu trg gitp do tao; khao sat danh gia tac dong
va hiéu qua cta hoat ddng trg gitip dAo tao trén pham vi toan quoc.

N6i dung chi va murc chi cu thé thyuc hién theo quy dinh tai Thong tu sb
58/201 1/TT-BTC ngay 11/5/2011 cta B Tai chinh quy dinh quén ly, sir dung
va quyét toan kinh phi thuc hién cac cudc diéu tra thong ké.

¢) T4 chirc kidm tra, d4nh gi4 tinh hinh thyc hién va cac cude hoi thao, hoi
nghi vé triép khai hoat dong trg giup dao tao trén pham vi toan quoc; to
chirc tap huan, boi dudng ning cao nang luc vé trg giGip dao tao d trong nuoc; to
chirc doan khao sat, hoc tap trao dbi kinh nghiém vé trg gilp dao tao & ngoai
nude cho cc can bd 1am cong tac trg gitip phat trién DNNVYV thudc Bo, nganh,
Uy ban nhan dan tinh.

Noi dung chi va méc chi cy thé thue hién theo quy dinh tai Thong tur s6
97/2010/TT-BTC ngay 06/ 7/2010 cta B Tai chinh quy dinh vé che d§ cong tac
phi, ché b chi td chirc céc cudc hot nghj do1 véi céc co quan nha nudc va don
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vi sy nghiép cong lap; Théng tu sO 102/2012/TT-BTC ngay 21/6/2012 cia Bd
7



Tai chinh quy dinh ché d6 cong tac phi cho cén bo, cong chirc nha nuée di céng
tac ngén han & nuéce ngoai do ngan sich nha nuéc dam bio kinh phi.

d) T6 chirc phd bién, ddo tao, bdi dudng qua mang internet, truyén hinh
cho DNNVV.

B Ké hoach va Pu tu cha tr x8y dyng D& an trién khai. N6i dung chi va
murc chi thyc hién theo hinh thirc hop dong véi don vj cung cip dich vy, co quan
tuyén truyén va co quan thong tin dai chiing theo phuong thirc dau thau, truong
bop dit hang, giao nhiém vu thue hién theo don gia dugc cip c6 thim quyén phé
duyét.

. 12. H6 trg mét phdn kinh phi 6 chite céc khéa dio tao quy dinh tai khoan 1
bieu 5 véi noi dung chi va mirc chi cu thé theo quy dinh tai Diéu 13, 14 Thong tu
nay.

2. Ngan sach dja phuong.
2.1. Hb trg 100% kinh phi cho csc hoat d6ng:
a) Khao sét danh gia nhu cau tro gitp dao tao trén dia ban.

Néi dung chi va mic chi cy thé thuc hién theo quy dinh tai Thong tu sb
58/2011/TT-BTC ngay 11/5/2011 cia B& Tai chinh quy dinh quén Iy, sir dung
va quyet toan kinh phi thuc hién cac cudc diéu tra thong ké.

.. b) Tb chirc kiém tra, danh gia tinh hinh thuc hién va céc hoi thao, hoi nghi
vé trién khai cac hoat ddng trg giup ddo tao trén dia ban.

NoGi dung chi va mirc chi cy thé thuc hién theo quy dinh tai Thong tu sb
97/2010/TT-BTC ngay 06/7/2010 cua B9 Tai chinh quy dinh vé ché d¢ cong tac
phi, ché do chi t6 chiic cac cudc hoi nghi d6i véi cac co quan nha nuéce va don
vi sur nghiép cong lap.

2.2. H6 trg mdt phdn kinh phi 3 chitc cac khéa dio tao quy dinh tai diém a,
b khoan 1 Biéu 5 cho DNNVV trén dia ban thugc nhiém vu chi ctia ngan sich dia
phuong, ndi dung chi va mic chi cu the theo quy dinh tai Piéu 13, 14 Thoéng tu
nay.

Diu 13. N§i dung chi t5 chire khoi dio tao

1. Chi té chirc mot khéa dio tao.

a) Céc khoan chi phuc vu truc tiép 16p hoc:

- Chi cho giang vién: chi thu lao giang vién; chi phu cép tién &n giang
vién; chi phi di lai, huvu tri cho giang vién;

- Chi tai liéu hoc tap theo ndi dung chuong trinh khéa dio tao cho hoc

vién (khéng bao gdm tai liéu tham khao);
- Chi khen thuong cho hoc vién dat loai gioi, loai xuét séc;
- Chi thué héi trudmg, phong hoc, thiét bi phuc vy hoc tap;
- Vin phong phim;
- Chi ra dé thi, coi thi, chim thi;

- Chi phi cho 1€ khai gidng, bé giang;



- Chi nuéc ubng, giai khat giira gio;

- Chi t8 chire cho hoc vién di khao sat, thuc té& (néu co): thué phuong tién
dua, d6n hec vién.

- Chi phi cdp chimg chi;

- Chi phi chiéu sinh: goi dién thoai, giri thu moi, diang thong tin trén cac
phuong tién thong tin dai ching.

- Chi khac phuc vu trge tiép 16p hoc (dién, nudc, vé sinh, tréng gilf xe).

b) Chi hoat ddng quan ly mot khoa dio tao cha don vi dao tao (khéng
vugt qua 10% tong kinh phi t6 chirc mot khoa dao tao), gom:

- Chi cong tac phi cho can bd quan ly khéa dao tao cia don vi dao tao
trong trudmg hop phai to chirc khéa dao tao & xa don vi dao tao.

- Chi lam thém gio cla cAn bd quan ly khéa dao tao (nu co); t6 chirc cac
cudc hop nhim trién khai khoa dao tao.

_ Cac khoan chi khac dé phuc vy quan 1y, diéu hanh khéa dao tao (néu
co);

2. Chi hoat ddng phuc vu cho cong tac quan ly cua don vi quan ly dao tao
trong cac B9, nganh, dia phuong, td chirc hiép hoi (sau day goi tat la chi quan ly
chung): chi di cong tac de kiém tra, danh gia tinh hinh thuc hién 16 chuc cac
khoa dao tao cho DNNVYV, bao gbm ca truong hgp can bd cha don vi quan ly
dao tao di kiém tra, giam sat cac khoa dao tao khi ky hop dong véi to chuc cung
cap dich vu dao tao.

Pidu 14. Kinh phi t chirc khoa dao tao va mire ngan sach hd tro

1. Péi v6i chi phi td chirc khéa dao tao quy dinh tai khoan 1 biéu 13
Théng tu nay:

1.1, Ngan sach nha nuéc hd trg mdt phén kinh phi:

a) Mirc hf) tro tir ngan sach nha nudc cho mot khoa dao tao téi da khong
vugt qua 50% tong chi phi cia mot khoa dao tao.

b) Mire chi hop ly cta timg ndi dung chi trong mét khoa dao tao thyc hién
theo quy dinh tai Thong tu s 139/2010/TT-BTC ngay 21/9/2010 cua By Tai
chinh quy dinh viéc lap dy toan, quan ly va str dung kinh phi tir ngan sach nha
nuéc danh cho cong tac dao tao, bdi dudng can bd, cong chire va xac dinh theo
nguyén tac:

- Pbi véi cac ndi dung chi co quy dinh cu thé v& tidu chuén, dinh muc (chi
cho giang vién; nudc udng, giai khat; khen thudmg hoc vién; chi ra d¢é thi, coi
thi, cham thi; cong tac phi): thuc hign theo dang ché dd quy dinh.

_ Déi véi cac ni dung chi chira c6 quy dinh cu thé vé tiéu chuan, dinh
mirc: can cir theo hop dong, hoa don chimg tir chi tiéu thuc te, hop ly, hgp phap
theo quy dinh ctia phap luét.

1.2. Phin kinh phi con lai dugc chi tra tir cac nguén:



- Kinh phi tai trg, huy déng duoc tir doanh nghiép, céc t6 chir, ca nhan
trong va ngoai nudc (néu co).

- Hoc phi do hoc vién dong gop. Khuyén khich don vi dao tao giam hoc
phi cho hoc vién tham gia khod dio tao trén co sd tinh todn cu thé phan ngan
sach nha nudce hé tro va tan dung t0i da nguon kinh phi tai trg.

1.3. Di véi cée hoe vién thude dja ban c6 didu kién kinh t - x5 hoi dic

bi¢t khé khiin (sau day viét tit 12 hoc vién DPBKK):
a) Ngoai hé trg kinh phi dé té chic khéa déo tao theo quy dinh tai diém
1.1 khoén 1 Piéu nay, ngan sach nha nude ho trg hoc phi tham gia khéa do tao

cho hoc vién DBKK, muc hi trg xac dinh nhu sau:

Motz hé tro hoc $6 tién ngan séch nha nuéc Sé tién tai trg huy
phi cho 01 hoc ho trg to chire khoa dao tgo _  ddng duoc (néu co)
vién PBKK B

S$é hoc vién tham gia

Hoc vién DBKK nép phén chénh léch (néu c6) giira mic hoc phi phai ndp
va mirc phi duoc ngan sach nha nudc hd tro. Trén co sg du toén kinh phi t§ chirc
khoa dio tao, don vi dao tao théng bdo cong khai mirc hoc phi thu ctia hoc vién;
mirc hoc phi ngén sach nhd nuée hd tro va sé con phai ndp d6i véi hoc vién
DBKK.

b) Béi tuong hoc vién DPBKK quy dinh tai Théng tu nay gém:

- Nguoi ¢6 dia chi thuong tri tai dia ban ¢6 didy kién kinh té - xa hdi dic
biét kho khan va hién vin dang sinh song, lam viéc tal dia ban cé diéu kién kinh
t€ - x& héi dic biét kho khan,

- Ngudoi khéng cé dia chi thuong trd tai dia ban ¢6 qiéu kién kinh té - xa
héi dic biét lghé khén hién /dang sinh song, 1am vidc it nhit 6 thang liép tuc tai
dia ban ¢6 diéu kién kinh té - x5 héi dic biét kho khan tinh dén thoi didm dang
ky tham gia khoa dao tao.

Danh myc céc dia ban ¢6 diéu kign kinh té - xa hoi dic biét khé khan
theo Phy lyc II ban hanh kém theo Nghi dinh s6 108/2006/ND-CP ngay

22/9/2006 clia Chinh phi quy dinh chi tiét va hudng dan thi hanh mét sé didy
cua Luat Pau tu.

¢) Dé duoc hé trg hoc phi tham gia khéa dao tao, hoc vién PBKK ngp
cho don vi dao tao:

- Phiéu dang ky tham gia khéa dao tao cé diy du toan b thdng tin (theo
mau Phu lyc 2.1 va Phu luc 2.2 kém theo Thong tu nay).

- Ban sao gidy ching minh thu nhan dan.
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2. Dbi véi chi phi quan ly chung quy dinh tai khoan 2 Didu 13 Théng tu
nay: ngan sach nha nuéce ho trg t0i da khéng qua 3% tbng kinh phi ngan sach
nha nudc thuc 1 hd tr to chitc cac khoa dao tao. Miic chi cu thé theo quy dinh
tai Thong tu s0 97/2010/TT-BTC ngay 06/7/2010 ctia Bé Tai chinh quy dinh vé
ché do cdng tac phi, ché do chi t6 chirc cic cude hdi nghi di véi cac co quan
nha nudc va don vi su nghiép cong lap.

Didu 15. Lap ké hoach, phén b6 dy toan
1. Lap ké hoach va dy toan kinh phi.

1.1. Vao thoi diém xdy dyng k& hoach kinh té - x4 hoi va dy toan ngén
sach nha nude hang nam, B Ké hoach va Da*:-u tu ¢6 vin ban gii cac B, nganh,
UBND tinh va céc td chirc hiép hoi huéng dan xay dung ké hoach trg giup dao
tao cho DNNVV theo dinh huémg linh vuc, dia ban uu tién ddo tao hang ndm
trén co s& dinh hudng wu tién phat trién cia Nha nudc.

12. Trén co s& van ban huéng dén clia Bd Ké hoach va Diu tw, nhu céu
tro giGp ddo tao va cin cir ndi dung chi, mirc chi quy dinh tai Théng tu ndy, cac
Bo, nganh, UBND tinh va cac t6 chirc hiép hoi 1ap ké hoach trg gitip dao tao cho
DNNVV va du toan kinh phi ngén sach ho trg (theo mfu Phy lyc 3.1 va Phy luc
3.2 kém theo Théng tu nay), gii Bd Ké hoach va Dau tu truée ngay 30 thang 6
ciia nam trudc nim ké hoach dé téng hop chung dy toan kinh phi ngén sach trg
gitip dao tao cho DNNVYV trén pham vi toan qudc.

Déi véi hoat dong td chic cac khoé dao tao, ké hoach va du toan kinh phi
ngan séch ho trg duge xay dung trén co sO:

a) Nhu cAu dao tgo ciia chc DNNVV thude linh vuc, dia ban quan ly, phu
trach clia cac BO, nganh, UBND tinh va cac to chirc hiép hoi.

_ b) Dinh huéng linh vuc, dia ban wu tién dao tao theo hudng dén cia BS
Ké hoach va Pau tu.

¢) Can dbi, 1dng ghép vei cac ngudn kinh phi dio tao ngudn nhan luc che
DNNVYV tur cac chuong trinh, chinh sdch khac cia Nha nudc, dam bao khéng
tring 14p nguon va ty 1¢ ngén sach nha nude hd tro tir cac ngudn khéng vuot qua
mirc quy dinh tai Thong tu nay.

d) $6 khoa dao tao khoi su doanh nghiép khdng vuot qua 30% tdng sb
khoa dao tao.

1.3. Bo K& hoach va Diu tu tong hop nhu cAu ké hoach kinh phi trg giup
dao tao cho DNNVV ciia cac B, nganh, dia phuong va cic t6 chic hiép héi
(theo mAu Phy lyc 7.1 keém theo Thong tu nay), giri vé B6 Tai chinh trong thang
7 clia ndm trudc nam ké hoach. Can cir khd naéng cén doi cua ngan sach nha
nuée, B Tai chinh bao cao Chinh pht trinh Quéc hdi quyét dinh d6i voi phan
kinh phi ngén sach Trung uong tro gitip dao tao cho DNNVV.

2. Phan b6 du toén kinh phi.

2 1. Déi véi ngén sach Trung wong:

Can ¢t du toan ngan sach Trung uong bd tri cho cac hoat dong trg giup
dho tao cho DNNVV duoc cap ¢6 thdm quyén phé duyét, Bo Ké hoach va Pau
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tu xdy dung phuong dn va théng nhit véi Bo Tai chinh dé ra vén ban théng bio

ké hoach tr¢ gitp ddo tao nguon nhan luc DNNVV va kinh phi ngén sich ha trg
cho timg B, nganh, t6 chitc hiép hoi.

Co s& dé B6 K& hoach va Diu tu xdy dung phurong én:
a) Céc néi dung tiét a, b, ¢, d diém 1.2 khoan 1 Didu nay.

b) Téng sb kinh phi ngén sach Trung vong danh cho hoat dong trg giup
dao tao cho DNNVV dugc cap c6 thim quyén phé duyét.

c) Két qua thue hién hoat déng tro gitip dao tao ngudn nhin luc DNNVV
cac ndm trudc nim ké hoach cia timg B§, nganh, 16 chirc hiép héi.

2.2. Déi véi ngan sach dia phuong
Cén cfr du toan ngan sach dia phuong bé tri cho cdc hoat dong trg gitp

dao tao cho DNNVV trén dia ban, UBND tinh quyét dinh giao ké hoach try gitp
dao tao nguon nhan luc DNNVV va kinh phi ngén sach hé trg cho cic don i
quan ly dao tao theo quy dinh cta Luit Ngan sach va cac vin ban huéng din
hién hanh.

Diéu 16, Quan ly, st dung va thanh, quyét toan kinh phi ngin sich
trg gitdp dao tao cho DNNVV

1. P& véi ké hoach thyc hién cac hoat ddng tro gitp dao tac cho DNNVV
cua cac B, nganh va UBND tinh giao cho don vi quan ly dio tao:

1.1. Cac don vi quan 1y dao tao rat di todn tai Kho bac nha nude. Kho bac
nha nude thuc hién kiém soat chi, dam bao viée sit dung kinh phi ngén sach trg
giup dao tao cho DNNVYV diing muc dich, ding quy dinh chi tiéu tai chinh hién
hanh va quy dinh tai Théng tu nay.

1.2. Truong hop cac don vi quan 1y dao tac ky hop ddng véi cac té chirc
cung cdp dich vu ddo tao dé to chirc cac khoa dao tao cho DNNVYV, ching tir
lam cin cr tam tng, thanh, quyct toan gom:

8) Vén ban thong bio clia B Ké hoach va Pu tu (d5i v6i ngan sich
Trung wong) hodc quyét dinh cia UBND tinh (di v6i ngén sich dia phuong)
giao ke hoach trg gitip dio tao ngudn nhan lvc DNNVV va kinh phi ngén sach
hé tro.

b) Vin ban ciia cap c6 thim quyén giao nhiém vy thuc hién ké hoach trg
gitp dao tao nguon nhén lyc DNNVV va kinh phi ngén séch hé trg cho don vi
quan ly dao tao.

¢) Hop ddng dio tao ky gifra don vi quan 1y dao tao va td chirc cung cap
dich vu dao tao theo quy dinh tai Piéu 8 Théng tu nay.

d) Bién ban thanh 1y hop dong dao tao gifta don vi quan ly dao tao va t6
chirc cung cap dich vy dao tao, kém theo bdo cao téng hop quyét todn kinh ph;
cac khoa dao tao va béo cdo chi tiét quyét toan kinh phi timg khoéa dao tao chia to
chirc cung cap dich vu dao tao:

d) Hoa don tai chinh ctia té chrrc cung c.aip dich vu dao tao vé& viée cung
cap dich vy do tao theo quy dinh hién hanh.
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e) Céac chung tir lién quan khac.

2. Dbi véi cac t chirc hiép hoi, khi duge bb tri kinh phi ngan séch dé thuc
hién cac khoa dao tao:

2.1. Tam tmg kinh phi:

Trén co s& vin ban cia Bo K& hoach va Diu tu théng bio ke hoach tro
gitip d4o tao ngudn nhan lyc DNNVV va kinh phi ngén sach hd trg, t6 chirc hiép
hdi xay dung ké hoach trién khai va dy toan chi tiét kinh phi thyc hién, 1ap ho so
dé nghi tam Ung kinh phi ngin sach ho tro giri BO Tai chinh gdm:

a) Vin ban cua B K& hoach va Diu tr thong bao ké hoach trg gitp dao
tao ngudn nhan lyc DNNVV va kinh phi ngén sach ho trg cho t6 chirc hiép hoéi.

b) Cong van dé nghi tam tmg kinh phi kem theo Ké hoach trg gitp dao
tao, trong d6 néu rd: ké hoach trién khai, thoi gian, tien do thuc hién; kém thec

tdng hop va du toan chi tiét kinh phi t6 chirc cac khoa dao tao cho DNNVV trér.
timg dia ban (theo mAu Phy lyc 3.1 va Phy lyc 3.2 kém theo Thong tw nay).

Trong thoi han 10 ngay 1am vigc ké tir khi nhan dugc ddy du ho so theo
quy dinh trén, BY Tai chinh thuc hign ra soat va cap tam ung kinh phi ho trg (101
da 70% du toan) dé t6 chirc hiép héi trién khai nhiém vu.

2.2. Quyét toan kinh phi:

Sau khi két thuc td chirc c4c khéa dio tao va chim nhit khéng qua ngay
20 thang 12 hang ndm, td chirc hiép héi c6 trach nhiém gli ho so quyét toan
kinh phi ngan sach hd trg v& Bo Tai chinh. HO so quyet toan giri BO Tai chinh
gom:

a) Cong van clia t chirc higp héi bdo céo két qua thyc hién va dé nghi hé
trg kinh phi sau quy€t toan.

b) Bao cao tdng hop quyét toan kinh phi tb chirc cac khoa dao tao di thuc
hién (theo mau Phuy luc 4.3 kém theo Thong tur nay).

¢) Quyét dinh ctia Lanh dao t0 chirc hiép hoi phé duyét quyét todn kink;
phi t4 chirc cac khoa dao tao giao cho don vi quan ly d30 tao, kém theo bao cac
quyét toan kinh phi timg khéa dio tao (theo mau Phu luc 4.2 kém theo Thong tu
nay).

Trong thoi han 15 ngay lam viée ké tir khi nhan dugc dé}: du hé so theo
quy dinh trén, B Tai chinh tién hanh ra soat dé xem x6ét ho trg s0 kinh pl}i ngan
sach con dugc cap hodc thu hoi phan kinh phi ngin sach khong sir dung hét.

2.3. Viéc chp phat kinh phi ngan séch ho trg cho cac tb chirc higp hoi dé
t chirc cac khoa dao tao cho DNNVYV thuc hién theo quy dinh tai tiet a, dlén}
7.1 khoan 7 Chuong IV Thong tu s0 59/2003/TT-BTC ngay 23/6/2003 cua BS
Tai chinh huéng din thyc hién Nghi dinh s0 ~60/2003[NT:)—CP ngay 06/6/2003:‘
ctia Chinh phii quy dinh chi tiét va huéng din thi hanh Luat Ngén sach nha
nudc.

3. Cac don vi sir dung kinh phi ngan sach nha nudc ho tre dé ‘thl,!'C hién
hoat dong tro gitp dao tao phai chiu trach nhiém trudc phép luat vé’su dung
kinh phi theo quy dinh; vé tinh chinh xac, trung thuc, day du co s& phap ly cua
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hd so, chitng tir; chiu trach nhiém v& nhimg khoan thu, chi, hach toan, quyét
toan theo ding ché d; trudng hop vi pham hoic dé xay ra nhitng sai st phai
hoan toan chju trach nhigm theo quy dinh cta phép luét.

CHUONG 1V

QUAN LY HOAT PONG TRQ GIUP PAO TAO NGUON NHAN
LUC CHO CAC DOANH NGHIEP NHO VA VA

Diéu 17. Trach nhi¢m ciia UBND tinh

. 1. UBND tinh can cir kha nang can d6i ngan sach dia phuong, chu déng
b6 tri kinh phi dé t6 chirc thyc hién ké hoach trg gitp dao tao cho DNNVV trén
dia ban. Kinh phi trg gilip ddo tao cho DNNVV dugc bé tri chung trong du toan
ngan séch dia phvong hang nam.

2. UBND tinh giao S& Ké hoach va Diu tu:

a) Chu tri, phdi hop véi céc S&, ban, nganh lién quan va cdc td chitc dai
dién cia doanh nghiép tai dia phuong t6 chirc khéo sat danh gid nhu cdu, tong
hop, 1ap ké hoach, t6 chire trién khai cdc khoa dio tao ngudén nhin lyc DNNVV
trén dia ban theo quy dinh tai Théng tu ndy. Chiu trach nhiém v& két qua thuc
hién ke hoach tro gitp ddo tao cho DNNVV thudc nhiém vu chi cia ngan sach
dia phuong.

b) Chi tri, phdi hop véi céc co quan lién quan dinh ky hofic d6t xudt kiém
tra, danh gia tinh hinh thuc hién va t6 chirc cac cude hoi thao, hoi nghi V€ trién
khai cdc hoat dong trg gitip ddo tao cho DNNVV trén dia ban.

¢) Pinh ky 6 thang, 18p bdo cdo tinh hinh thyc hién va téng hop quyét toan
kinh phi ngén sach dia phuong trg giup dao tao cho DNNVV trén dia ban (theo
méu Phu lyc 6 kém theo Thong tu nay), bdo cdo UBND tinh dé giri B6 K¢ hoach
va Dau tr tong hop, chim nhat khdng qua mdt thang sau khi két thic mét dinh
ky.

d) Theo dbi, ph6i hop va hd tro cdc don vi quan 1y dao tao thuéc Bo,
nganh va to chtic higp hdi, cac t6 chirc cung cip dich vu dio tao trong qua trinh
trién khai 16 chirc cac khoa déo tao cho DNNVV trén dia ban.

Piéu 18. Trich nhi¢m ciia cic B, nganh va tb chirc hiép hji

. L. Chiu trach nhi€ém vé nang Iuc cua don vi quan ly dao tao. Théng bao
bing van ban cho B Ke hoach va Pau tu danh sach cdc don vi quén ly dao tao
dé cong bo trén Cong Thong tin doanh nghiép cua Cuc Phat trién doanh nghiép -
B¢ Ké hoach va Pau tu.

Truong hop don v} quan ly dio tao khéng thuc hi¢n ding va diy du trach
nhiém quy dinh tai Théng tu nay, B, nganh, t5 chirc hiép hoi xem xét giao cho
don vi khic ¢6 dit ning luc thuc hi¢n. Khi co6 sy thay doi hodic bo sung danh sach
don vi quan ly dao tao, B9, nganh, t6 chic hiép hoi phai théng bdo cho Bo Ke
hoach va Pau tu trong thoi hantoi da 1a 15 ngay ké tir khi ¢6 sy thay d6i hodc bd
sung.
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2. Lap ké hoach '56 chirc cac khéa khoi su doanh nghiép va quéan tri doanh
nghiép (quy dinh tai diém a, b khoan 1 Piéu 5) va dy toan kinh phi ngén sach ho
trg theo quy dinh tai diém 1.2 khoén | Biéu 15 Thong tu nay.

3. Cin cir vin ban cia B) K& hoach va Diu tu thong béo ké hoach trg
giup ddo tao nguon nhan lyc DNNVV va kinh phi ngan séch ho trg dé to chirc
thyc hién theo quy dinh tai Thong tu nay. Theo dinh ky hodc dét xuat, chi dong
(hodc phoi hop voi B Ke hoach va Pau tu, B Tai chinh) kiém tra, danh gia
tinh hinh thie hién nhiém vy va chju trach nhiém vé két qua thye hién k€ hoach
trg giup dao tao cho DNNVV dugc giao.

_ 4. Dinh ky 6 thang, lap bso cio téng hop tinh hinh thyc hién va tdng hop
quyét toan kinh phi ngén sach nha nude trg giup dao tao (theo mau Phy luc 6
kém theo Théong tu nay), gii BO Ke hoach va Dau tu cham nhét khéng qua mot
thang sau khi ket thic mét dinh ky.

Két thic nam tai chinh, quyét toan kinh phi ngén sach tro giip dao tao
" cho DNNVV duge tdng hop chung trong béo cdo quyet toan chi ngén sach hang
nim cila cac co quan, don vi theo quy dinh.

Pidu 19. Trich nhiém ciia By Ké hoach va Diu tw va B§ Tai chinh

Bo K& hoach v Pu fir va B Tai chinh thyc hién trach nhiém quy dinh
tai Didu 18 va cac nhigm vy cy thé sau:

1. B6 Ké hoach va Piu tu:

&) Chu tri thyc hién cac nhiém vu quy dinh tai diém 1.1 va 1.3 khoén 1,
didm 2.1 khoan 2 Diéu 15 Thong tu nay.

b) Chu tri, phdi hop véi cac co quan lién quan triép khai td chic cac khoa
d30 tao quan tri doanh nghiép chuyén sau quy dinh tai diém ¢ khoan 1 Dicu 5 va
céc hoat dong trg giup dao tao quy dinh tai didm 1.1 khoén 1 Diéu 12 Thong tr
nay.

¢) Chu tri, phbi hop véi By Tai chinh va cac co quan lién quan dinh ky
holic dot xuat kiém tra, danh gid tinh hinh thyc hi¢n cua cac don vi duoc giao ké
hoach trg gitip d4o tao cho DNNVV.

d) Téng hop tinh hinh thyc hién hoat dong tro giup d30 tao cho DNNVV
trén pham vi toan quoc (theo mau Phy lyc 7.2 kém ;cheo Thong tu nay). Bao cao
Thii tuéng Chinh phu tinh hinh thyc hién va khuyen nghi stua d61, bd sung cac
quy dinh vé trg giup déo tao cho DNNVYV khi cén thiét.

2. B Tai chinh:

a) Cin cir vén ban cia BY K& hoach va Piu tu tong hop nhu chu ké hoach
kinh phi trg giap dao tao cho DNNVYV ciia cac Bo, nganh, dia phuong va cé4c to
chirc hiép hoi va kha ning can d6i ciia ngén sach nha nuéc hang nam, chu fri
bao cao Chinh phi trinh Quoc hoi quyét dinh dbi voi phén kinh phi ngén sach
Trung uong trg gidp dao tao cho DNNVYV theo quy dinh ciia Luét Ngén sach
nha nudc va cac vin ban hudng dan hién hanh.

b) Ch tri thye hién cac ndi dung thudc chirc nang, nhiém vu quy dinh tai
khoan 1, 2 Piéu 16 Thong tu nay.
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CHUONG V
TO CHU'C THU'C HIEN

Diéu 20. Hidu lwc thi hanh
L. Théng tr nay c6 higu Iyc thi hanh ké tir ngay 26 théng 9 nim 2014 va
thay thé~ Théng tu lién tich so 05/201 I/TTLT-BKHDT-BTC ngay 31/3/2011
huéng dan tro gitp dao tao, boi dudng nguén nhéan luc cho DNNVV.
2. Trong qué trinh thuc hién, néu co vudng mic, dé nghi phan 4nh kip thoi
vé B K¢ hoach va Dau tu, B$ Tai chinh dé nghién ciru giai quyét./g

KT. BQ TRUONG KT. BQ TRUONG

Noi nhin:
- Ban Bi thu Trung wvong Péang;
- Thi tudng, cde Phoé Thi twdng Chinh phu;
- Cac BY, co quan ngang B, co quan thudc Chinh phu;
- HDND, UBND céc tinh, TP tryc thude TW;
- Vin phong BCD TW vé phong, chéng tham nhiing;
- Van phong TW va cac Ban ciia Dang;
- Vin phong Qudc héi;
- Viin phong Téng bi thr;
- Vin phong Cha tich mrdc;
- Tda an nhan d4n t6i cao;
- Vién Kiém sat nhan dan t8i cao;
- Co quan Trung wong cic doan thé;
- Hoi ddng dan téc va cac UB ciia Quéc hoi;
- Kiém toan Nha auéc;
- Kho bac nhi mréc;
- Cuc Kiém tra vin ban (B Tu phap);
-SHKé hoach va Dau tu, S& Tai chinh, KBNN cé4c tinh, TP tryrc thudc TW,
- Ban D4i m&i va Phat trién doanh nghiép;
- Phong Thuong mai va Cong nghiép Viét Nam;
- Lién minh cidc HTX Viét Nam;
- Hi¢p hoi DNNVV Viét Nam;
- Cong béo; '
- Website: Chinh phi, Bd Ké hoach va Diu tu, BS Tai chinh;
- Luru: Bo K¢é hoach va Pau tr (VT, Cyc PTDN:10b), B§ Tai chinh (VT, Cuc TCDN:5b).
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Phuluc1
(Ban hanh kém theo TTLT s 04/2014/TTLT-BKHDT-BTC)

CHUGNG TRINH KHUNG VE TRQ GIUP PAO TA0 NGUON NHAN LYC CHO
DOANH NGHIEP NHO VA VUA

1. Cac chuyén d2 dao tao khéi sy doanh nghiép

- Nhén thue kinh doanh va y tuong kinh doanh;

- Lap ké hoach kinh doanh;

- Nhitng vén d& v& thi trudng va marketing trong khoi su doanh nghiép;
- T4 chirc san xuét va vén hanh doanh nghiép;

_ Kién thirc va k§ ning can thiét thanh 1p doanh nghiép;

- Quan trj tai chinh trong khéi sy doanh nghiép.

2. Céc chuyén d3 dao tao vé quan tri doanh nghié¢p

- Nhirmg vén dé& co ban vé quan trj doanh nghiép;

- Quan tri chién luoc;

- Quan tri nhan su;

- Quan tri marketing;

- Quén trj du 4n dau tu;

- Quan trj tai chinh;

- Quan trj san xuat;

- Quan ly k¥ thuét va cong ngheé;

- Quén ly chét luong;

- Quan tri hiu can kinh doanh;

- Thuong hiéu va s& hitu cong nghiép, so hiru tri tug; ,

- Nhimg vén @& co ban vé hoat dong tham gia héi chg, trién 1am thuong mai
cha chc doanh nghiép; .

- Pam phan va ky két hop dong;

- Ung dung cong nghé thong tin cho cac doanh nghiép nhd va vua;
- K&to4n doanh nghiép nhd va vira;

- K¥ nang ban hang;

- K§¥ ning lam viéc nhom;

- K§ ning quan tri cha chi doanh nghiép;

- Van héa doanh nghiép;

- Tam 1y hoc 1anh dao, quan 1y; o

- Mbt sb van 43 kinh doanh trén thi trudng quoc te;

- Lap dy én, phuong an kinh doanh;

- Céc chuyén dé vé hoi nhap kinh té.

3. Cac chuyén dé vé dao tao quan tri doanh nghi¢p chuyén séu
- Qudn tri san xuat chuyén sau;

- Quan tri nhan sy chuyén nghiép;

- Quan trj tai chinh chuyén nghiép;

- Quén trj marketing chuyén nghiép;

- K§ ning diéu hanh chuyén nghiép;

- Phat trién nang luc quan tri higu qua; ‘ _
- Cac chuyén d& chuyén sau khac (thy theo nhu ciu cha doanh nghiép, don v1
dao tao xdy dung cac chuyén d2 dio tao chuyén séu phi hop).



Phu luc 2.1
(Ban hanh kém theo TTLT s6 04/2014/TTLT-BKHPT-BTC)

PHIEU PANG KY THAM GIA KHOA DPAO TAO
QUAN TR] DOANH NGHIEP/KHGOI SU DOANH NGHIEP
(Danh cho eic té chirc/doanh nghi€p nhé va vzra)
1. Tén doanh nghiép/don vi:
2. Loai hinh doanh nghigp: ..o

3. 86 DKKD: do Co quan DKKD (S¢ Ké hoach va Déu tu tinh/thanh phd
hoic UBND cép huyén)............ . cdp ngay.. thang.. nim...)

4. Téng ngudn vdn ciia doanh nghiép/don vi (nim gan nhit): .......... (ty ddng)

5. 86 lao dong binh quan trong nim (nim gin nhét):
nir la: ... ngudi.

....................................................................................................

...............

......... (ngudi), trong d6 lao dong

.................................................................

.................................................................

8. Nganh/Iinh vyce san xuét kinh doanh ciia doanh nghiép/don vj (*):
{1 Noéng, 1am nghiép va thiy san:
{1 Cong nghiép, xay dung:

...................................................................................................

.............................................................................................................

(0 Thuong mai, dich vu:

..................................................................................................................

..................................................................................................................................................

9. Tén khéa dao tao ddng ky tham gia (Ghi rd khoi sw DN, quan tri DN, hodc qudn tri
DN chuyén séu):

.................................................................................................

Thoi gian tham gia

Ghi chu
T (thdng) 1

Chuyén dé dao tao

10. S6 ngudi cuia doanh nghiép diing ky tham gia khoa dao tao, bdi dudmng

- | Noi & Dia chi nci | Dién thoai Chirc Ghi
STT | Ho vatén G,"m Nﬁm o w4y | dang cOng | li€nlacca | danh,vi chu
.......... ngay..... thdang..... nam.....

- (**) hoc vién phan 4nh hién trang 6 thang gin nhat.

X4c nhén cua doanh nghiép/don vi

(Ky, ho tén, chitc danh va dong ddw)
Ghi chii:- (*) Ghi rd nganh/linh vye sin xuét kinh doanh chu yéu cia doanh nghiép;




Phu luc 2.2
(Ban hénh kém theo TTLT s& 04/2014/TTLT-BKHDT-BTC)

PHIEU PANG KY THAM GIA KHOA DAO TAO
QUAN TRI DOANH NGHIEP/KHOT SU DOANH NGHIEP
(Danh cho ca nhin)

1. Théng tin ¢ nhan :
= HO VA TBIN oeroievrsceveressscesees s s ssa s SRR
= THNN A8 BOC VAN ovvvvvoeesversesssssssasssessaesss s anss s sstssisissnss s sessisssasrsssassossoonses

- Noi & hién tai (6 thdang gan FRGL): s eeeserescsssissnans s ssssssssons i

- Dia chi noi dang cOng tac (6 thding GAN RAGL: oo eeeenssenssr s

- Diénthoai liénlac: ... Fax: cereeene ertverereeseaantareeetvainsreeennaepranaas

2. Tén khoa dao tao ding ky tham gia (Ghi ro khéi sy DN, hodc quan tri DN, hodc
R e DR ) A ———————————E

Thoi gian tham gia o
STT Chuyén dé dao tao (théng) Ghi chu
......... , ngay..... thdng..... nam.....
Ngudi dang ky

(Ky tén, ghi rd ho, tén)




Phy lyc 2.3
(Ban hanh kém theo TTLT 56 04/2014/TTLT-BKHPT-BTC)

BAN DANH GIA CHAT LUQNG KHOA PAO TAO
{(Danh cho hgc vién)

LU HOQ VR IILL ottt ettt e et s st s st eb e eee e es b b s s sens
2. Doanh nghiép/don vi cir tham gia khoa d20 £20: ..o,

3. Khéa dao tao ma hoc vién {3 tham gia:

- Ténkhoa QA0 1a0: oo ettt e st seenn v st e s s s etns
- Thoi gian tham 1A ... et eesie s st coreerenan.
= D2 GIEM 18 CHUCT ...oovvvvveceeoeveces oo svcse e eestsns s s e
= GHADE VIBILL oot s cttses e es st bt se et a3 st s s st as et aseban s aeene

Nham ndng cao chit luong khoa dao teo, dap Gmg nhu cdu cia doanh nghidp, dé nghi
hoc vién vui long danh gia vé chat lugng khoda dao tao theo cac ndi dung sau:

Dién giai Tot Kha Trung binh Kém

1. Ngi dung dao tao

2. Tai liéu giang day

3. Chit lugng giang vién

4. Cong thc t6 chirc khoa do tao

5. Mre d6 tiép thu cia hoc vién
6. Thori lugng cia khéa dao tao 0 Dai [ Vira [J Ngan

Kién nghj ciia hoc vién (néu co):

Nguwdi danh gid
(Ky, ghi ré ho tén)



PON VI.... Phu luc 3.1
(Ban hanh kém theo TTLT s6 04/2014/TTLT-BKHDT-BTC)

KE HOACH TR GIUP PAO TAO CHO DNNVV NAM 20...

I/ NOI DUNG KE HOACH

1. Danh gia tinh hinh thye hign trg giup dao tgo nguf:‘m nhin Irc cho DNNVV ném ....... (nim truée nam ké hoach):

- Tém tét tinh hinh trién khai thyc hién.

- Panh gia thuin lgi, kho khén

- Két qua dat dugc:

+ Hoat ddng dao tao: sb khoa dao tao di thyuc hién, sb hoc vién tham gia; dia ban trién khai, kinh phi dao tao (trong d6: NSNN hd trg, hoc
phi, huy dong tai trg). ..

+ Hoat ddng trg gitip ddo tao khac (4p dung cho B§ KH&DT, UBND tinh).

- Dé xudt, kién nghi va cac ndi dung khéc (néu co).

2. K& hoach thirc hién tro giip dio tao nim ... (nim ké hoach)

a) Nhu cdu trg gitip ddo tao cia DNNVV thudc pham vi nganh, Iinh vue, dia ban quan ly.

b) K& hoach trg gitip dio tao va dy todn kinh phi thyc hién

- Hoat dong ddo tao: (Thuybt minh cu thé v& déi tuong dao tao, chuyén de, 56 khoa dio tao, sb lugng hoc vién, thoi gian, dia diém... dy kién
td chuc).

- Hoat dong tr¢ gitip dao tao khac (4p dung cho B KH&DT, UBND tinh).

- Téng hop va du toan chi tiét kinh phi thuc hién (ghi s liéu tai phén II va Phu luc 3.2 kém theo).

¢) Td chirc thuc hién

- Céc don vi quén ly dio tao (thude B3, nganh, UBND tinh, 16 chirc hiép hdi) dugc giao trién khai nhiém vu.

- Phuong thiic trién khai (trong d6 néu 15 hinh thire thuc hién, cach thirc phéi hop véi cac co quan, td chirc lién quan nhu S¢ KH&DT...).
- C4c bién phap khic phuc nhitg khé khin trong qué trinh trién khai.



IUTONG HQP DY TOAN KINH PHi TRQ GIUP PAO TAO CHO DNNVV NAM 20...

* Ty 12 hoan thanh ké hoach NSNN giae ndm trwue: %
* Ubc tf I¢ hoan thanh ké hoach NSNN giao ndmnay: %
* Dy kién kinh phi NSNN hd tro nim ké hoach: = (*A) +(*B) dong
A- HOAT BONG TO CHUC CAC KHOA PAO TAO
Phin chia nguén
85 Khéa dao tao/dja ban (*1) S6hoc | s g ehi phi — B | Tuhoo | Huy dong Ghi chii
TT R vien | NSNN h3 trg|HO tto' t0 | H6 tro HV phicia | déng gon,
chiac 1ép | thude dia HV tai troy
hoc ban PBKK
a b c d=d+g+th d=e+f e f g h i
Khéi sw DN (*2) = (1.1+1.2+...) - - - - - ] )
1.1 [Tai tinh, TP.....
1.2 |Tai tinh, TP.....
Tai tinh, TP.....
2 {Qudn tri DN =(2.142.2+..) ] ] _ - ] ] ]
2.1 |Tai tinh, TP.....
2.2 {Tai tinh, TP.....
Tai tinh, TP.....
3 {Quan tri DN chuyén sau (*3) = (3.1+3,2+..) - - - - - - -
3.1 |Tai tinh, TP.....
3.2 |Tai tinh, TP.....
Tai tinh, TP.....
4 |Chi phi quan Iy chung (*4) - - - -
Téng cong (1+2+3+4) - - (*4) - - - .




B- CAC HOAT PONG TRQ GIUP KHAC (Ap dung cho B KH&DT va UBND tinh):

Sé
TT

Dién giai

Téng cong

Phin chia ngudn

NSNN

bong g6p,
tai tro

Ghi chi

c=d+d

d

d

Bj KH&DT

(*B)

Xy dung, bién soan, bd sung, in 4n gido trinh, tai lidu

Khao sat danh gia nhu ciu; Khao sit danh gia tac dong, hidu qua cia hoat dong trg gitp dao tao DNNVV trén
pham vi toan qudc

T& chirc kiém tra dénh gi tinh hinh thyc hién hoat dong tro gitip dao tao trén pham vi toan quoc

T4 chirc cdc cude hoi nghi, hoi thao vé trién khai hoat dong trg gilip dao tao trén pham vi toan qubc

T chire tap hudn, bdi dudng ning cao ning luc vé tro gitp dao tao & trong nuwdc

Té chirc doan khio §ét, hoc tap trao ddi kinh nghiém vé tro giup ddo tao & ngoai nudc cho cac can bd lam cong
téc trg giGp phat trién DNNVV thuge BS, nganh, UBND tinh

T chirc phé bién, dio tao, bdi dudng qua mang internet, truyén hinh cho DNNVV

UBND tinh

(*B)

Khao st danh gia nhu cu trg gitp dao tao cho DNNVV trén dia ban

Té chirc kidm tra d4nh gia tinh hinh thyc hién hoat dong tro gitip dao tao trén dia ban

Té chirc cac cude hoi nghi, hoi thao v& trién khai hoat dong tro gilip dao tao trén dja ban

Nguwoi lip Thii trirdng don vj quan ly dao tao
(K, ho tén) (Ky, ho tén, déng déu co quan)

Ghi cha: (*1) Lép hoc do dia phwong thuc hién khdng phai ghi dia ban

(*2) S6 khéa dao tao khdi sy DN khdng vuot qué 30% tong s6 khéa dao tao
(*3) Chi ap dung ddi voi Bo KH&DT
(*4) Chi phan anh s liéu vao cftd, d, g, h

.., ngay .... .
Lanh dao B4/UBND tinh/T chirc hi¢p hdi
(Ky, ho tén, dong ddu co quan)

thang ....nAm




DON VI....

Don vi dao tao:

Pia diém thyc hién: .........

Tho1i gian thye hién: .
Khoéa dao tao: (Khm s DI\ hodc quan trj DN; hodic quén tri DN chuyén siu)

Sé hoe vién tham gia:

Phy lyc 3.2
(Ban hanh kém theo TTLT s6 04/2014/TTLT-BKHDT-BT C)

DY TOAN CHI TIET KINH PHi TO CHUC KHOA PAO TAO NGUON NHAN LUCDNNVV

DVT: dong
Phin chia ngudn
DV tinh

Sé budi, S6 | Pon | Thanh A 3 .y

0 Néi dung chi (budi e ‘3 NSNN Nguonthu { Nguon Ghi chi
T hoc lwgng | gid tien h3 o | 0€ phi ciia | déng gop,

vién...) © | hocvién | taitrg
a b C d e =dxe g h i i
NSNN hé
A [Chi phi t6 chirc 1 khéa do tae = (1) + (2) - - - - |tro téi da
50%

Chi phyc vy true tiép khéa dao tao

Chi cho giang vién

Thit lao

Chi phi di lai

Chi phi luu tri

|+ ]+

Phu cdp tién dn

Chi phi tai liéu

Thué héi trudmg, phong hoc, thiét bj phuc vu hoc tap

Vin phéng phim

Nudéc udng, giai khat gita gio

Chi khai giang, bé giang

Ra dé thi, coi thi, chdm thi

F—




D)
TT

Ndi dung chi

PV tinh
(budi,
hoc
vién...)

S6
lwrong

Pon
gia

Thanh
tién

Phén chia nguén

NSNN
ho tro

hoc vién

Nguén thu
hoc phi cia

Ngudn
dong gop,
tai tro

Ghi chu

Chi cho hoc vién di khao sat thuc té - néu co (Thué phuong
tién dura don hoc vién)

Chi in va cip chimg chi

Khen thudng hoc vién xuat sac

Chi phi khac: dién, nudc, trdng xe,. ..

Chi phi chibn

chidu sinh

Chi hoat dgng quin Iy mat khéa dao tao (Toi da 10%
trén tong chi phi té chirc 1 khéa dae tao)

Cong tac phi cho c4n bd quan ly khoa dao tao (ap dung
trong trudomg hop khoa dao tao & xa don vi dao tao)

Chi phi di lgi

Tién dn

+]+ |+

Tien o

Chi 1am thém gid clia c4n b quan 1y 16p (néu o)

Té chirc céc cude hop nham trién khai khéa hoc

Chi phi khac dé phuc vu quan 1y, diéu hanh 16p hoc

(S6 HV PBKK)

Ha tro boe phi cho hoe vién & dia ban PBKK = (Mike hé trg hoe phi cho 01 HV PBKK) x

tai dong A cft1): (Tong sb hoc vién tham gia)

Mitic o trg hoc phi cho 01 HV DPBKK = (86 NSNN hd tro tai dong A ¢t g - S6 huy dong tai trg

Téng cong s6 tién NSNN hé tre té chirc 16p hoc = A+B

Nguwoi lap
(Ky, ghi rd ho tén)

Ngwoi phu trach té chirc 16p boce
(Ky, ghi ré ho tén)

Thi truéng don vi

..., NEAY .... thdng ....ndm ....

(K¥, ghi ¥ ho tén, dong ddw)




Phu Iuc 4.1

(Ban hanh kém theo TTLT s6 04/2014/TTLT-BKHPT-BTC)
PON VI.....

BAO CAO PANH GIA KET THUC KHOA PAO TAO
(Danh cho don vi dao tao)

1. Théng tin chung vé khéa dao tao
- Tén khoa dao ta0/chuyn @8 G20 tA0: .......ovevveererereeereeeeee et este e s sseses s essseseenseees e

- Thoi lugng dio tao: ...... ngdy, trong d6: thoi lugng hudmg din hoc vién nghién ciru tinh
hubng thuc té, vin dung kinh nghiém thue tién ...... ngay hodc ..... % thdi lugng khoéa dao tao.
- Téng sb hoc vién (HV) tham gia khéa d30 t20: ... eeeeeeevennnnnnn, , trong d6:

+ 86 hoc vién duge cp chimg chi: : .....ocvvvvvicvnnnn,

2. Téng hep danh gis chit lwgng khéa dao tao

TT Tot __Kha Trung binh _Keém
86 Ty 18|S6 [Ty 1&|S6 |Ty 1&[S6 |Tyié
HV | (%) |HV [(%) [HV |[(%) HV | (%)

N§i dung dao tao

Tai liéu giang day

Chiét lugng giang vién

| D [

Cong tac td chirc khéa dao
tao

5 | Mirc d6 tiép thu cia hoc
vién

6 | Thoi luong cia khoa dao | Dai: SOHV.... | Vira: SSHV:. ... Ngin: SOHV:....
tao TY 18 (%)... Ty 18 (%):... Ty 18 (%):...

3. D& XUAUKIEN NEI (MEU €0): ....ooeeveereeceeeeeeeeeeses e ese et eeras e es e cesss sesns e sansansee-

Can b§ quan ly khéa Cén bé kiém tra, gidm s::i1t1 Thi truéng don vi
dao tao ciia don vi quin ly dao tao (XY, ho tén, dong déu)
(K5, ho tén) (Ky, ho tén)

! “Fruimg hop ky hop ddng véi té chirc cung céap dich vy dao tao.
10




PON VI.... - Phuluc 4.2
(Ban hanh kem theo TT. LT s6 04/2014/TTLT-BKHDT-BTC)
BAO CAO QUYET TOAN KINH PHi TO CHUC KHOA PAO TAO NGUON NHAN LUC DNNVV
Pon vi dio tao: ............ '
Pia diém thye hign: .........
Thoi gian thire hién: ........
Khéa dao tao: (Khéi s DN; hodc quan tri DN; hodc quan tri DN chuyén siu) (*1): .........
S6 hoc vién tham gia: .....
Theo hop dbng dao tao §0..en.. ngay......... (*2)
PHAN I- CHI TIET KINH PHI DVT: dong
Chimg tir (*3) Phén chia ngudn
DYV tinh ) -
S6 ‘ Néi dung chi (budi, S6 | Pon | Thanh Nguén | Nguon L
TT | kg higu | NEY P qung hoe |lwomg | gis | tdn | NSNN | tuhoo | déng | Chich
*| thing vién...) hétrg | phicia | gop, tai
hoc vién trg
a b C d d e=dxd g h i i

A |Chi phi td chirc 1 khéa dao tao = (1) + (2) (NSNN h3 trq tdi da 50%)

1 |Chi phuc vu truec tiép 16p hoc

Chi cho giang vi€n

Thit lao

Chi phi di lai

Chi phi luu tru

+l+ ]+

Phy cdp tién dn

Chi phi tai liéu

_|vu hoc tap

Thué héi truomg, phong hoc, thiét b phuc

- Vin phong phim

- Nudc udng, giai khat giita gio

- Chi khai giang,

bé gidng

- Ra d& thi, coi thi, chim thi

11




Chirng tir (*3)
A Ngay
Ky higu thing

Noéi dung chi

DV tinh
(budi,
hoc
vién...)

S6
lrong

Don
gia

Thanh
tién

Phin chia nguén

NSNN
hd tro

Ngudn
thu hoc
phi caa
hoc vién

Ngudn
dong
20p, tai
frgo

Ghi chi

Chi cho hoc vién di khao sét thuc té - néu c6
(Thué phuong tién dua dén hoc vién)

Chi in va clp chitng chi

Khen thudng hoc vién xuit sic

Chi phi khée: dién, nudc, trong xe...

Chi phi chiéu sinh

Chi hoat dong quin Iy mpt khéa dao tao (Téi da 10% trén

tong chi phit chirc 1 khda dio tao)

Cong tac phi cho can bd quan ly khoa dao
tao (4p dung trong truong hgp khoa dao tao
& xa don vi dio tao)

Chi phi di lai

Tién in

Tién ¢

Chi lam thém gid cia can b quan Iy khéa
dao tao (néu co)

T4 chirc cac cude hop nham trién khai khoa
dao tao

Chi phi khéc dé phuc vu quan Iy, diéu hanh
dao tao

H6 trg hoc phi cho HV & dia ban DPBKK = Mikc hd tro hoc phi cho 01 HV PBKK x S6 HV PBKK

Mirc hd trg hoc phi cho 01 HV PBKK = (S5 NSNN hd trg tai dong A cdt g - Sé
déng gop, tai tro tai dong A cdt i ): (Tong sb hoc vién tham gia)

Téng cOng s6 tién NSNN hd tro td chire I6p hoc = A+B

12



PHAN II- DANH SACH HQC VIEN THAM GIA KHOA HQC

. Dié
.  INei&| Donvi | Diachi | Chwe | Dien
So . " o Nim Y . L N danh, vi | thoai e e
Danh sach hoe vién Gioi tinh| | hién {cdngtac |noicong | .. .. " Ghi chu
IT sinh e (*4) tic (*4) tri hién | lién lac
i A tai ca nhan
A- |Cac HV khong thude dja ban PBKK
1
2

B- |Cac HV thujc dia ban PBKK

Newoi lap
(KY, ghi ré ho tén) (Ky, ghi ré ho tén)
Ghi chi: (*1) Ghi 16 tén cac chuyén dé giang day
(*2) Ap dung dbi véi co so cung cép dich vu dao tao
(*3) K& chi tiét theo timng chimng ti phat sinh
(*4) Phan 4nh hién trang ctia hoc vién trong 6 thang gén nhét

Ngwoi phu trach tb chitre 16p hoc

13

....,ngdy ... thang ....ndm ...

Thi troeémg don vi

(K3, ghi r& ho tén, dong daw)




~ Phyluc4.2 -
(Ban hanh kém theo TTLT s6 04/2014/TTLT-BKHPT-BTC)

BAO CAO QUYET TOAN KINH PHi TO CHUC KHOA PAO TAO NGUON NHAN LU'C DNNVV

PON VLI....

Pon vi dao tao: ............
Dija diém thyc hién: .........
Thoi gian thwe hign: ........
Khéa dio tao: (Khéi sw DN; hodic quan trj DN; hodc quin tri DN chuyén siu) (*1): .........
S6 hoc vién tham gia: .....
Theo hop dong dio tao so...... NZAY......en. (*2)
PHAN I- CHI TIET KINH PHI PVT: déng
Chimng tir (*3) Phan chia ngudn
PV tinh - ‘
S6 N , (budi, | S6 | Don | Thanh Ngudn | Nguwbn |
TT Ky hiéu Ngay Noi dung chi hoc lrong oif tidn N%NN thu hoc dong Ghi chi
thing vién...) ho tr¢g | phi cia | gop, tai
hoc vién tro
a b C d d |e=dxd g h i j

A |Chi phi 5 chirc 1 khéa dao tao = (1) + (2) (NSNN h3 tro tbi da 50%) ; _ ; _

1 |Chi phuc vu triec tiép lop hoc - - - -

Chi cho giang vién

Thit lao

Chi phi di lai

Chi phi luru tri

i+ +[+

Phuy cap tién dn

_ Chi phi tai liu

Thué héi trudng, phong hoc, thiét bi phuc
_{vu hoc tép

- Vin phong phim

- Nudc ubng, giai khat gitra gid

- Chi khai gidng, bé gidng

- Ra d? thi, coi thi, chém thi
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Chimng tir (*3)
.. | Ngay
Ky hiéu| i ing

N¢i dung chi

DV tinh
(bubi,
hoc
vién...)

Sé
lrong

Don
gid

Thanh
tién

Phin chia ngudn

NSNN
hd trg

Ngubdn
thu hoc
phi ctia
hoc vién

Ngubn
dong
gop, tai
trg

Ghi cha

Chi cho hoc vién di khao sat thuc té - néu ¢6
(Thué phuong tién dua don hoc vién)

Chi in va cép ching chi

Khen thudng hoc vién xuét sic

Chi phi khéc: dién, nudc, trong xe...

Chi phi chiéu sinh

Chi hoat dong quéin Iy mot khoa dao tao (Toi da 10% trén

ttfng chi phi 15 chirc 1 khéa dao tao)

Cong tac phi cho can bd quan ly khda dao
tao (4p dung trong trudong hop khéa dao tao
& xa don vi dio tao)

Chi phi di lai

Tién dn

Tién o

Chi [am thém gi¢ ctia can bd quan ly khoa
dao tao (néu cd)

T6 chirc cic cudc hop nham trién khai khoa
dao tao

Chi phi khéc dé phuc vu quan Iy, diéu hanh
dao tao

HJ trg hoc phi cho HV & dia ban DPBKK = Mirc hé trg hoc phi cho 01 HV PBKK x S6 HV PBKK

Mirc hb trg hoe phi cho 01 HV PBKK = (S8 NSNN hd tro tai dong A cot g - S8
déng gop, tai trg tai dong A cot i ): (Thng sb hoc vién tham gia)

Tong cong s tién NSNN hd trg th chirc I6p hoc = A+B
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PHAN Ii- DANH SACH HQOC VIEN THAM GIA KHOA HOC

. . . . ., | Chirc Pién
So N3 Noig | Bonvi | Diachi |y 0 i | thoai
0 Danh sach hgc vién Gisitinh| " | hign |congtic |noicong | . o | .a 2 Ghi chii
IT sinh tai *4) tic (*4) tri hién | lién lac
a ( A tai ca nhin
A- |Cic HV khdng thugc dia ban PBKK

Cac HY thudc dja ban DPBKK

Ngwoi lap

(K, ghi ré ho tén)

Nguwdi phu trach 6 chire 16p hoc

(Ky, ghi ré ho tén)

Ghi cha: (*1) Ghi 16 tén cac chuyén dé giang day

(*2) Ap dung d5i véi co sé cung cép dich vu ddo tao

(*3) K& chi tiét theo timg chimg tir phat sinh

(*4) Phan anh hién trang cita hoc vién trong 6 thang gn nhit

13

..., NEAY ....thang ...ndm ...

Thu truéong don vi

(Ky, ghi r8 ho tén, dong diu)




PON VL. Phu luc 4.3
(Ban hanh kém theo TTLT s6 04/2014/TTLT-BKHPT-BTC)

TONG HQP BAO CAO QUYET TOAN KINH PHI TO CHUC CAC KHOA PAO TAO NGUON NHAN LUC DNNVV

Don vi dao tao: ............
Thoi gian thyce hién: ........

A- CHI PHI TRUC TIEP TO CHUC CAC KHOA DAO TAO DVT: déng
Phin chia chi phi
SOV | 2 . NSNN hs trg . 5
2 oh N q _ 3 2
STT Dién gidi tham | Lon8chi Hi ot |Ha mohoe | Euon thu | Nguon Ghi chi
. phi £ .3 o . hoc phi | dong gop,
gia SO tién chitc lop |phi cho HV cia HY tai tro
hoc bBKK i
a b C d=d+g+h d=e+f e f g h i
|- |Khéisy DN
11Khoa hoc tir ngdy ../../.-> ngay ././.. Tai....
M- |Quan fri DN
1|Khoa hoc tir ngdy ../../.->ngdy .././. Tai....
111- |Quan tri DN chuyén siu
1[Khoa hoc tir ngay ../../.-> ngay ../../.. Tai....
Cong A (=I+1I+III)
B- CHIPHI QUAN LY CHUNG
STT Nji dung chi Téng chi phi NSNN hé tro Nguén khic ngoai NSNN Ghi cha
a b c=d+d d d e
1
2
Cong B
TONG CONGA+B - - -
..., ngady .... thang ....ndm ....
Ngwoi lap Nguéi phy triach t6 chire 1ép hec K¢ todn trudmg dom vi Tha trudmg don vi
(K, ho tén) (Ky, ho tén) (K, ho tén, dong ddu) (Ky, ho tén, dong dau)
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a. Mt ngoai

Phu lyc 5.1

(Ban hanh kém theo TTLT sé 04/2014/TTLT BKHPT-BIC)

MAU CHUNG NHAN THAM GIA KHOA PAO TAO
QUAN TR] DOANH NGHIEP

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Ty do — Hanh phic

CHUNG NHAN

THAM GIA KHOA DAO TAO NANG CAO KY
NANG QUAN TRI DOANH NGHIEP

b. Mit trong

[Ghi tén don vi quan ly dao tao]

Anh 3x4 cta
hoc vién

Sb:....duenn.
Cép lan thir: ......

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap — Tw do — Hanh phie

CHUNG NHAN
THAM GIA KHOA PAO TAO NANG CAO KY
NANG QUAN TRI DOANH NGHIEP

Gidm ddc/Thi trwdng don vi
[Ghi tén don vi qudn Iy dio tgof

Chimng nhin: Ong (B&): .....ovveeeiiieieeeiiiieeene

GIAM POC/THU TRUGONG PON V]
[Ky, ghi rd ho tén va déng ddu]

Ghi chit: Kich thuée Gidy chimg nhén khé AS: 14,8cm x 21cm.
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Phu luc 5.2
(Ban hanh kém theo TTLT s 04/2014/TTLT-BKHDT-BTC)

MAU CHUNG NHAN THAM GIA KHOA PAO TAO

a. Mit ngoai

KHOI SU DOANH NGHIEP

CONG HOA XA HQI CHU NGHIA VIET NAM

Péc lap -- Ty do — Hanh phic

CHUNG NHAN
THAM GIA KHOA PAOC TAO
KHGI SIU DOANH NGHIEP

b. Mit trong

[Ghi tén don vi quan ly dao tao]

Anh 3x4 cia
hoc vién

Sd:...... foo....

Cép lan tha: ...

CONG HOA XA HQOI CHU NGHIA VIET NAM

Chung nhén: Ong (BaY oo

Pic liip ~ Ty do —~ Hank phic

CHUNG NHAN
THAM GIA KHOA PAO
KHOI SU DOANH NGHIEP
Giam d0c/Thii trwéng dom vi

[Ghi tén co quan/don vi quan Iy dao tao]

...... , ngdy....thang....ndm 20.....
GIAM BOC/THU TRUGNG BON VI
[KY, ghi ré ho tén va dong ddau]

Ghi chi: Kich thuéce Gidy chimg nhén khé AS: 14,8cm x 21cm.
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DON VI.... Phu luc 6
(Ban hanh kém theo TTLT 56 04/2014/TTLT-BKHPT-BTC)

BAO CAO TINH HINH TRQ GIUP PAO TAO CHO DNNVV NAM 20...

I/ NOI DUNG BAO CAO

1. Pon vi quan ly dao tao duge giao trién khai nhiém vu (liét ké cy thé tén va KH giao cho timg don vi quén ly dio tao)

1. Tinh hinh thwrc hién:

- béi tuong dao tao

- Néi dung dao tao

- Phuong thidc thuc hién/quan ly dao tao

(trong d6: tryc tiéép thue hién:... khc')a;' ky hgp ddng vdi co SO daq tao: ... khoa); don vi giao lam dau méi, don vi giao té chirc dao tao, phuong thirc
wa chon don vi t0 chitc dao tao...; kiCm tra, giam sat trién khai k€ hoach déo tao cla don vi...

- Dia diém d#o tao (cu thé cac khéa dio tao theo timg dia diém dao tao)

- Phéi hop véi cac co quan, té chirc 1ién quan dé tb chirc dio tao (d6i voi cac Bo v té chirc hiép hoi, dé nghi 1am r5 cich thirc phbi hop véi S& Ké
hoach va Diu tu dia phuong trong qua trinh t& chirc khéa dao tao, vi du phéi hop chidu sinh, phéi hop cong tac t& chirc, quan ly khoa dio tao, ...)
- Két qua thyc hién (Chi tiét nhur muc I1): cu thé v& kinh phi, nguén kinh phi, sb hoc vién, s khoa theo dia ban t8 chirc cic khoa dao tao ...

- Panh gia cuia hoc vién v& chét lugng khéa dao tao (trén co so tdng hop tir bdo cdo danh gia két thiic khoa ddo tao theo Phu luc 4.1 kém theo
Thong tu nay).

+ Noi dung dao tao;

+ Tai liéu giang day;

+ Chit iuqng giang vién;

+ COng tac t’é chirc khéa dao tao;

+ Mirc dd tiép thu cua hoc vién;

+ Thoi lugng cua khéa dao tao.

2. Nhin xét/Kién nghi

- Thuén lgi:

- Kh6 khan, han ché:

- Kién nghi, d& xuit (néu co):



IFTONG HQP BAO CAO QUYET TOAN KINH PHi TRQ GIUP PAO TAO CHO DNNVV NAM 20...

* KH kinh phi NSNN dwoc giao (¢ bd sung trong nim néu cé): ding
** Tongkinh phi NSNN quyét todn = (*A)+(*B: déng T9 1§ hoan thanh % (=*:%%) %
A- HOAT BONG TO CHUC CAC KHOA PAO TAO
Phin chia ngudn
) ) Trong d6
ff’T Khéa dio tao/dia ban (*1) Sii';“ic Téng chi phi| NSNN b5 | 13 tro 16 iilz :fh ilss pT}j l::; ?gg;g:‘pg f;’;
o Ch;C khoa dia ban hoc vién | tai tro
“0Ro | pRKK
a h r d=d+g+h d=e+f e f g h i
1 |Khoiswe DN=(1.1+1.2+...) - - - - - - -
1.1 {Tai tinh, TP.....
1.2 | Tai tinh, TP.....
Tai tinh, TP.....
2 |Quén tri DN = (2.142.2+..) - ] ] ] ] ] )
2.1 |Tai tinh, TP.....
2.2 |Tai tinh, TP.....
Tai tinh, TP.....
3 |Quadn tri DN chuyén sdu (*2) = (3.14+3.2+...) - - - - - - -
3.1 {Tai tinh, TP.....
3.2 |Tai tinh, TP.....
Tai tinh, TP.....
4 |Chi phi quin ly chung (*3) - - - -
Tong cong (1+2+3+4) - - (*4) ~ - - -




B- CAC HOAT BONG TRQ GIUP KHAC (Ap dung cho Bo KH&DT va UBND tinh, TP):

Phin chia ngudn

$6 . 2 Déng
ien gidi Tong cén . [Ghi chy
TT Dién giai ong cong NSNN | gép, i i chy
iroe
a b c=d+d d d e
B.1-|B) KH&DT (*B)
1 {Xay dyng, bién soan, bd sung, in n gido trinh, tai liéu
5 Khao sat danh gis nhu ciu; Khao sat danh gia tac dong, hiéu qua cna hoat dong trg gitip dio tao DNNVV trén
pham vi toan quéc
3 |Té chirc kiém tra danh gi tinh hinh thue hién hoat dong trg giup dao tao trén pham vi toan quéc
4 1T5 chitc cde cubc b8 nghi, héi thao vé tridn khai hoat dong tro gitip ddo tao trén pham vi toan qubc
5 |Té chirc tAp hudn, bdi dudng néng cao ning lue vé tro gitip dio tao & trong nudc
p Té chirc doan khio sat, hoc tip trao ddi kinh nghiém vé tro gitip ddo tao & ngoai mréc cho céc cdn b lam
cOng téc tro gitip phét trién DNNVV thudc B, nganh, UBND tinh
7 {Té chie phé bién, dao tao, bdi dudng qua mang internet, t.ruyén hinh cho DNNVV
B.2-{UBND tinh, TP (*B)

KS danh gia nhu ciu tro gitp dao tao cho DNNVV trén dia ban

T chirc kiém tra danh gi4 tinh hinh thuc hién hoat dong tro gitp dao tao trén dia ban

Té chitc cac cude hdi nghi, héi thio vé trién khai hoat dong tro giiip dio tao trén dia ban

Ngwéi lap Thi trwéng don vi quén ly dao tao
(KY, ho tén) (K3, ho tén, déng ddu co quan)

Ghi chi: (*1) Lép hoc do dia phuong thue hién khong phai ghi dia ban

(*2) Chi ap dung dbi v6i B KH&DT
(*3) Chi phén 4nh s liéu vao cot d, d, g, h
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..., Dgay ... thang ...nam ...

Linh daec Bo/UBND tinh/Té chirc hiép héi

(K, ho tén, déng ddu co quan)



30 KE HOACH VA DAU TU

Phy luc 7.1
(Ban hanh kém theo TTLT 56 04/2014/TTLT-BKHPT-BTC)

TONG HOP KE HOACH KINH PHI TRQ GIUP BAO TAO NGUON NHAN LU'C CHO CAC DNNVV NAM 20...

Mire d§ hoan L g . £
thanh KH KP Dir todn kinh phi ndm ké hoach (20 ...)
ngiin sach trg P e i . .. .
<6 giap dao tao nim To chire khoa dao tao Cac_hogt dong trg gidp khae
0 . trude nim KH .o
TT Co' quan, don vy (%) Phén chia ngudn Phan chia ngudn Ghi chi
- Sékhoa | S6hoc | Tong chi Ngubnthu | Ngudn | Tongchi Ngudn
truai;c Nim nay | d@o tao | vién | phi(ddmg) § NSNN |hoc phi cia | dong gop, phi (d0ng) | NSNN | dong gop,
HV tai trg tai trg
a b c d e | g=htity h i j k=Il+m ) m n
A- |{Céc dia phwong (NSDP)
1
2
B- |Cac Bd, nganh (NSTW)
I
2
C- |Cac té chirc hiép hgi (NSTW)
1
2
Cong NSTW (B+C)
Tong cong (A+B+C)
....,ngay ... thang ...ndm ....
Nguoi lap Lanh dao Cuc Phit trién DN Lanh dao B KH&DT
(Ky, ho tén) (Ky, ho tén, déng dau co quan) (K¥, ho tén, déng ddu co quan)
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BO KE HOACH VA DAU TU Phu luc 7.2
(Ban hanh kén theo TTi LT 56 04/2014/TTLT-BKHDT-BTC)
TONG HOP QUYET TOAN KINH PHI TRQ GIUP PAO CHO DNNVV NAM 20...

" o i R i . | Tong cong kinh phi | Myc d6 hoan
- t . - .
Té chirc khoa dao tao Cac hoat dgng tre giap khac NSNN h3 tro (hanh I
B#, nganh, dia S6 kho4 dao tao Phin chia ngudn Phiin chia ngudn Trong d6 hoach .
TT | phwong, td chire TS Ngudn . | Tén X Ké Ghi
. Trong |S&hge | e, Nguén | 978 Nguén | s tidn T§J | chi
hiép hdi DN . d6:s6 | vien chi phi thu hoc huy chi phi by | (abng) hoach hodn
Téng sb Khoa (abng) | NSTW | NSbP pl:li cila dong (dbng) | NSTW | NSDP dong ti NSTW | NSPP dgc thanh
KSDN % | i g trg 5 (%)
vién giao
= . |j=Rt p=gt
a ¢ d hii f g h i m k { m |n=o+tplo=ftk ) g |r=mq| s
A- [Cac dia phwong
1
2
B- [Cac B0, nganh
1
2
C- |Cidc tb chirc higp hoi
1
2
Téng céng (A+B+C)
....,ngay ....thang ....ndm ....
Nguoi lip Lanh dao Cyc Phat trién DN Lanh dao B) KH&DT
(Ky, ghi ré ho tén) (Ky, ghi rd ho tén, dong ddu co quan) (Ky, ghi rd ho tén, dong diu co quan)
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